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Introduction

The WPS® Online Evaluation System is an Internet-based platform for administering and scoring
assessments. This guide explains how to navigate and use the Online Evaluation System through
examples drawn from assessments published by WPS. The term “platform” is used throughout this guide
as shorthand in referring to this system. Other terminology is used to refer to persons involved in the
evaluation and to platform elements and processes.

Persons Involved in the Evaluation

= Practitioner: The clinician or assessment professional who is using the platform to conduct an
evaluation of a client.

= Organization: A group of practitioners who can share clients and licenses on the platform.
= Client: The person who is being evaluated.

= Rater: The person who completes an online test form using the platform. The rater may be a
parent, a teacher, a member of the school staff, or, with some assessments, the client.

= Organization manager: The person who holds administrative rights for an organization with
a platform account. The organization manager (or simply “manager”) can transfer clients and
licenses among practitioners who are part of the organization.

Platform Elements and Processes

= Evaluation: The process of evaluating a client to determine a plan for intervention, or to arrive at
a diagnosis.

= Assessment: A test or behavior rating scale, such as the Sensory Processing Measure (SPM™), that is
administered on the platform. An assessment includes one or more forms that may be completed
by different raters.

= Administration: A single use of an assessment. For example, an SPM administration is conducted
by having raters complete SPM forms on the platform.

= Form: A set of items completed by a rater. On the platform, a rater accesses a form through an
Internet browser window.

= License: A code (or activation key), purchased from WPS, that allows you to administer an
assessment on the platform.

= Use: A credit that allows you to score one completed form on the platform. Each license includes a
certain number of uses, which are activated when you enter the code on the platform.

= Jtem: A question or statement about a client’s behavior that is answered or rated by a rater.
= Score report: A PDF document summarizing the scores from a form.

= Interpretive report*: A PDF document that explains all scores, gives suggestions for interpreting
them, and highlights areas that may warrant clinical attention.

= Rater report*: A PDF document that provides information about the areas measured by an
assessment and summarizes the individual’s scores. It is intended to be read by the person who
rated the individual, and to help the rater understand the results.

= Rater comparison report*: A PDF document that allows comparison of results when two people
rate the same individual using different rating forms.

= Progress monitoring report*: A PDF document that allows a practitioner to monitor score changes
across multiple forms of the same assessment.

= Intervention report*: A PDF document listing intervention strategies selected by the practitioner.

*Some reports are available only for certain assessments.
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Using the Platform: Overview

The WPS online platform is easy to navigate and use. To begin using the platform, you must purchase
licenses for assessments by calling WPS Customer Service (1-800-648-8857 or 424-201-8800) or online
(www.wpspublish.com/store). You register on the platform by creating an account. You can then log in
and start using the system by activating your licenses.

To conduct an evaluation on the platform, you first create a new client record for the client you are
evaluating. You create a new administration by selecting an assessment to be used with the client. To
start the administration, you select a form and designate a rater. You then send an email link to the
rater, allowing them to complete the form online. You can send forms separately to parents, teachers,
and other raters. The platform also allows raters to complete forms on the computer in your office, or
you may choose to enter the responses from a previously completed paper form or response sheet (i.e., a
downloadable list of items available on the platform for raters to complete offline).

The platform allows you to see when raters have finished working on their forms. You then check the
forms for completeness. If there are missing responses, you can send a new email to the rater, asking
them to provide the missing information.

Once a form has been submitted, you can create a score report. The report is stored on the platform,
but it can also be downloaded to your local computer as a PDF document. Optional modules in some
assessments allow you to select intervention tips on an item-by-item basis and generate a customized
intervention report.

Requirements for Use

You will need the following in order to use the WPS Online Evaluation System:
1. Internet access
2. One of the following compatible web browsers:

= Mozilla® Firefox® version 35 and above (recommended)
= Google® Chrome™ version 40 and above
= Microsoft® Internet Explorer® version 10 and above
= Apple Safari version 7.1.6 and above
3. Adobe® Reader® (get.adobe.com/reader) or other PDF viewer for viewing reports

Note: On tablets, viewing in horizontal mode is recommended.
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Key Actions and Screens

1. Register and create your account. The first page that you see is Practitioner Login. Click
Register, which brings up the Account Registration page. Provide your account information.
You will receive an email with a link that allows you to confirm your registration.

.Iv'vl .i-. Loo
REGISTER

unlocking potential HELP

ABOUT

Account Registration

Use the form below to create a new account.
Passwaords must have at least six characters.

01 | ARE YOU PART OF AN ORGANIZATION?

For example, schools, hospitals, clinics, universities.

02 | CREATE YOUR ACCOUNT

03 | CONFIRM ACCOUNT INFORMATION

2. Log in by entering your user name and password on the Practitioner Login page. Logging
in takes you to the My Dashboard page.

Log In

FORGOT PASSWORD

3. Activate licenses to use assessments. Purchase licenses by calling WPS Customer
Service (1-800-648-8857 or 424-201-8800) or online (www.wpspublish.com/store). On the

My Dashboard page, click My Account and then Activate Licenses. Enter your license
activation key to begin using the platform.

\VAY, . =, Jil-LoG out
MY ACCOUNT

MY DASHBOARD
unlocking potential HELP ABOUT MY ASSESSMENTS
My Account ACCOUNT PROFILE

Welcome back, Jill Practitioner

AUICK | INKS
Email:jillpractitionerd@gmail.com QUICK LINKS

Manage Account Information >

Activate Licenses =

Business Associate Agreement >
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4. Create a new client record by clicking New Client on the My Dashboard page.

My Clients
Name 4 Last updated
John Client 3/25/2014
Lisa Client 3/25/2014
Sam Client 3/25/2014
‘Susan Client 3/25/2014

Search:
ﬁ) New Client

Dashboard

i‘jl My Assessments

5. On the Client Home page, create a new administration of an assessment by clicking New

administration and selecting the appropriate assessment.

Client Home ADMINISTRATIONS PROFILE

View client information

Open Administrations

Assessment Last Activity Date -

New administration

Mary Gliant nas no opan adminisiatons.

My Clients
Name & Last updated
— — Completed Administrations
Lisa Clent 252014 Assessment Last Activity Date v
Mary Client 3/26/2014 | Mary Client has na completed administrations.
Sam Client 3/25/2014
Busan Client 3/25/2014

6. Adding and sending forms: Add a form to the administration and send it to the rater via

the Email delivery method. Administration may also be completed in person.

Administration Home FORMS REPORTS

H View client information

Administration Details
(@] New administration

Assessment: SPM Edit
Administration Title: SPM started on 3/26/14
My Clients Description: Mary Client's evaluation
I Administration Start Date: 3[26/2014
Name Last updated Age at Start of Administration: 7 yrs 0 mos
John Client 3/25/2014
Lisa Client 312512014 Open Forms
Mary Client 3/26/2014 | Form Respondent Status Date  Delivery Method
Sam Client A/95/2014 5PM has ne pending forms.
Susan Gliant 3/25/2014
Submitted Forms
Form Respondent Status Date Delivery Method

SPM has ne completed forms.

Dalete Administration
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. SPM
Mary Client .- Home Form
Initiated

Form*: | Home Form j‘

Delivery method*: | =/ Email :|_ 25 scoring credits

() In person

Respondent*: | Mama Client | () Same as client

To Email Address*: | mamaclient! @gmail.com |

From Email : |J\|I itioner@gmail.com |

Copy Me: (¥

Subject*: | SPM Home Form |

BIUS|AHA =

Please click here o access the form and fill out all questions to the best of your knowledge.

.| If you have problems with the link, please copy and paste this URL into your browser:
Email Body™ | hyps:iresponder lish.co er ionick=(0}

Thani you!

Expiration Date x: 110/1993

Save & Send Form Cancel & Close

7. Reviewing and scoring forms: After the rater submits the form, score the form and
generate a Score Report.

SPM
Mary Client Home Form
Ready To Score

Unlock For Respondent n

Sensory Processing Measure (SPM)

Home Form Home Form
' DIRECTIONS
o ParentiGuardian Information . c2 anewer the questions on this form based on your chila's typical behavior during the past month. Use the following rating
scale:

+f Gtiid nformatian Never: the behavior never or almost never happens

Occasionally: the behavior happens some of the fime
«f Sotial Participation Frequznﬂy:'?he behavior happﬂns much of the time
J Vision Always: the behavior always or almost always happens

Select the one answer that best describes how often the behavior happens. Try your best to answer all of the questions.
Several questions ask whether your child shows "distress” in certain situations. Showing distress may include verbal
expressions (whining, crying, yelling) or nonverbal expressions (withdrawing, gesturing, pushing something away, running
away, wincing, striking out).

f Hearing

 Touch

f Taste and Smell

o/ Body Awareness
«/ Balance and Mation

&/ Flanning and ldeas

e~
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8. Viewing and saving Score Reports: Click Report in the View column to see the reportin a
new browser tab. The report can be saved to your computer as a PDF document.

Administration Home FORMS REFORTS
H View client information
o Administration Details
i-\}-l View administrations =y
Assessment: ABAS-3 EDIT —
- Administration Title: ABAS-2 started on 5/15/15 LN
@ View client reports Description:
Administration Start Date: 5H 52015
New administration Age at Start of Administration: 29 yearis) 1 menth(s)
My Clients Score Reports
Name v Lastupdated Form Respondent Created On View
‘Young Man 42712015 Adut-Other Form [Ages 16-80) Shirag 05/21/15 9:09 AM &> Report
| Teen Girl 511212015
FOR EXAMINER USE DMLY .w.h"
Adult Form (Rated by Others)

T ABAS3

Adaptive Behavior Assessment System, Third Edition
Patti L. Harrisoe, PROD Thamas Dakland, Ph

Adult Information

Wame of individual being evalusied (first middle, last) Sex

Teen Girl Female
Ago at testiog Date of birth Age
28 years 1 month 04/07/1885 29 years 1 month
Vaart of education Oeccupation
12 Student
Pace/Ethnicity Employment status
American IndianiAlaska Native Full-time job
Dinability of other kmitation ‘:nmm

Rater Information

Rater's name (Hirst, last) Age Gczupation
Shirag 28 Py
Ralationship to indkvidual
friend
Describe relationship

Record of Input Data

Adaptive skill area Raw score Number of skipped items | Number of guessed items
o o

Health and Safety
Lelsure

Self-Care
Self-Direction
Social

Worke

Glo|a|d| @ 8NN
ole|e|e|e|e|e|ec|e
ale|e|le|a|e|a|e|a

“The Work adaptive skill area is included in the GAC and Practical domain standard scores for individuals under 75 years old if it was administersd and
o mare than i skipped.

9. Creating Intervention Reports: Select items and intervention tips for an Intervention
Report and generate the report. The Intervention Report can be saved as a PDF file.
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First, click Create Intervention Report.

ministration H FORMS REPORTS
JF view ciient information
o Administration Details
(@] New administration
Assessment: 8PM Edit
Administration Title: BPM started on 3/27/14
My Clients Description: IEP March 2014
2 Administration Start Date: ai27rzoi4
Name Exsliupciaiad Age at Start of Administration: 7 yrs @ mos
John Client 2712014
Lisa Client A27i2014 Score Reports
Mnry Cxant Yarrate | Form Respondent Created On + Report Link
Sam Client 272014
Art Glass (ART) Form An Teacher /282014 220747 PM p REPORT
Susan Client 3272014
Main Giassroom Form Jett Teacner AZBI2014 2:07:23 PM SO REPORT
Home Form Mama Client /282014 Z:06:28 PM p REPORT
Intervention Reports
Title Description Form Created On w Report Link
SPM has no tip repons.

Then, select the items for which you would like to generate intervention tips.

Selact llems

SPM
Mary Client Hame Form
Filter View Selected | View Al | SelectAll | Deselect All Search: | ‘
[ sPm Scale x| [Sensory Vulnerability +| [item Score »||
Balznce and Matian (1) A®
Touch ()
Note: Higher item score indicates greater frequency of problems.
SPM Scale Sensory Vulnerability item No Item Text Item Score  Response Label
Touch Underresponsive 3 Seam to lack normal awareness of being touched? 4 Always
Touch Ovarresponsive a5 Seem bothered when SOMeone touches nis of ner face? 4 Always
Touch Seeking 39 Seem to enjoy sensations that should be painful, such as 4 Always
crashing onto the floor or hitting his or her own body?
(@] Touch Percoption 40 Hava trouble finding things in a pocket, bag, or backpack 4 Always
using touch only (without looking)?
Iﬂ Balance and Mation Overresponsive 58 Avold balance activities, such as walking on curbs or on 4 Always
uneven ground?
Balance and Motion Pastural control 53 Fall out of a chalr when shifting his or her body? 4 Always
Balance and Mation Overresponsive B3 Show distress when his or her head |s tited away from the 4 Always
upright, vertical positicn?
Balance and Motion Postural contral B4 Show poor coordinaticn and appear to be clumsy? 4 Always
N =3

10
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Finally, generate the Intervention Report.

Sensory Processing Measure SPM

Quick Tips Intervention Report: Home Form

Child information Parent/Guardian information

MNameADy:  Mary Client Nama/Dé: Mama Client Administration date: 3282014
Age: 7 years 0 month Relationship: Mother Processing date: B2R2014
Gender:  Female

Grade; 1

SPM

Hem Sensory

SPM scale i e SPM (tem vilnarability SPM Quick Tip

Touch 35 Seem boihered when someone Overmesponsive 0205 | Play with different face-painting materals or makeup.

touches his or her face?
0210 | If bath time is challenging. sing "Rubba Scrubba” (Sensory Songs for Tots),
wiich includes calming strategies for engaging the muscles and providing firm
maintainec-touch pressure beore, during, and aftar the bath.

Batance and Malion 58 Avold balance aclivilies, such as Owverresporsive 0338 | Make It playiul.

(movement, wialking on curbs ar on uneven
vesiibular) ground? 0339 | Find alternathves that provide more feedback and still challenge the movement

system {e.q., waking on a mal, sand, or park grass).

Balance and Mobon B3 Show distress when his or her Owvemesporsive 0370 | During activities, allow the child fo change position slighily. For instance, you
(movement, head is filted away from fhe might let ham sil, kneel, or participate on hands and knees.

wesiibular) upright, vertical position? 0373 Rule out ear infechions.

11
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Using the Platform: Detailed Instructions

Creating a New Account (Registering) on the Platform

To begin using the WPS online platform, you must first create a new account by clicking Register in the
upper-right corner of the platform home page. You can register either as an individual practitioner or an
organizational user.

[

unlocking potential HELP ABOUT

Online Evaluation System

Practitioner Login

ONLINE
[ Passwor | Vs
: PAPER
FORGOT PASSWORD HOW It Works Learn More >
@ Questions?
Get Started Call
The WPS Online Evaluation System improves clinical 424.201.8800
efficiency by allowing you to administer and score
WPS assessments electronically. This industry-
leading digital solution streamlines assessment
delivery, allowing you mare time for helping your
clients. The NEW SPM Quick Tips Learn how we protect your privacy
A This digital collection of item-by-item strategies The WPS Platform is HIPAA compliant and
Reglstor hera 10'gat started, helps clinicians develop intervention plans adheres to strict encryption standards.

tailored to each child.
Learn More > Learn More >

Registering as an Individual Practitioner

Clicking Register takes you through a three-step registration process. First, indicate whether you are
registering as part of an organization:

Account Registration

Use the form below to create a new account.
Passwords must have at least six characters.

01 | ARE YOU PART OF AN ORGANIZATION?

For example, schools, hospitals, clinics, universities.

02 | CREATE YOUR ACCOUNT

03 | CONFIRM ACCOUNT INFORMATION

12
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Clicking No on the initial Account Registration page lets you create an individual practitioner account.
Enter your email address and name, create a password, and then enter your professional qualifications
(highest degree, field of practice, and professional license information).

Aecaunt Baeaictrs
Account Registratior
Lise tha form balow ¥ crama & new account
Passwords must have atleast six charactars.

01 | ARE YOU PART OF AN ORGANIZATION?

02 CREATE YOUR ACCOUNT

Ernail* jilpmstitionar@grmailcom

Confirm email* itk ey B grrall_corm

Paszward®

Confirm password® | seessessss

First Mame* Jil

Last Name® Practitionsr

Highest Degres* Masters (EdW, MEW, ME, MA) %
WIthin what field is your profession?= Oocupational Therapy (OT) #
Are you licensec?* ) Yes (& Mo

& By checking this box, T certify that my responses are trus and correct

03 CONFIRM ACCOUNT INFORMATION

After clicking Next, you will see the WPS Business Associate Agreement, which explains the roles

and responsibilities of WPS and yourself in complying with the requirements of the Health Insurance
Portability and Accountability Act (HIPAA) of 1996. Please scroll through and read the entire agreement,
then click I agree. You will also have the option to indicate whether you want to receive information about
WPS products and services via email.

Clicking Register sends an email to the address associated with your account. Clicking the link in that
email activates your account. (If you do not receive the email, please call WPS Customer Service at 1-800-
648-8857 or 424-201-8800.)

Account Registration
Uge the foem balow i cresie 8 few Sooo0AL
have al least s

01 ARE YOU PART OF AN ORGANIZATION?

(=3

2 CHEATE YOUR ACCOUNT

03 CONFIRM ACCOUNT INFORMATION

This BAA specifies WPS's role and responsibilities as a service provider to the covered entities
with regards to HIFAA campliance.

WPS Business Assoclate Agreement
All use of this online platform Is subject to this Business Assoclate
Agreement (“BAAY), which is enbered into by and between you, the user
("Cowered Entity”), and WPS, a division of Manson Western Corporation, a
California corporation ("WPS"), as of the date you acknowledge your
acceptance of the BAA by dicking the ™I Agree” button at the bottom of
this page.

RECITALS
A. WHEREAS, Covered Entity is an entity or practitioner subject to the

proviskons of the Health Insurance Portability and Accountability Act
= rrna At

" I woukd like to receve information sbaut WPS products and services via email.

WPS maintaing a strict privacy policy to pratect your infermation

REGISTER

13
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Registering as an Organizational User
Clicking Yes on the initial Account Registration page allows you to register as an organizational user.

You can either join an existing organization already registered on the platform or create a new
organization. Typing into the search box enables you to search existing organizations. Clicking Can’t find
your organization? allows you to browse the entire list of registered organizations.

Account Registration
Uise the form balow to create a new accounl,
Passwonds mus have ak|east six characters

01 | ARE YOU PART OF AN ORGANIZATION?

Far example, schools, hospitals, clinies, unliversities.

Search Organizations by Name

Create New Organizaton

02 | CREATE YOUR ACCOUNT

03 | CONFIRM ACCOUNT INFORMATION

Clicking Create New Organization allows you to enter the name and address of the new organization.
Then, clicking I agree confirms that you are authorized to order WPS assessments on behalf of this
organization, and that the organization has qualified professionals who can supervise the use of these
assessments.

Account Registration
Lisa e fstn Below o ereate 2 new accounl,
Passwords must have atlaas six characlers

01 | ARE YOU PART OF AN ORGANIZATION?

For example, schools, hospitals, clinies, universities.

Search Organizations by Name

Can't find your organization:

Create New Organization

MName* WP3S Clinkcal Speciaties
Addrass 625 Alrska Avanua

City Tarance

Country United States 5
State Califermiz :
Zip Code 80503

1. T certify that T am autharized to order on behalf of & gualified servies
provider {for example, a private or public school system; hospital, dinic, or
counseling center; university or college; or government or secial agency ).

2. 1 eertify that the organization purchaging WPS materials has gualified

allsigoals on staff who will oversee their usa.

NEXT Canezl

02 | CREATE YOUR ACCOUNT

03 | CONFIRM ACCOUNT INFORMATION

14
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Clicking Next allows you to create your own account as a user within the new organization. As with an
individual practitioner account, you enter your name and email address and create a password.

Account Reg
UES ME 10MN DERTR 10 Creake & New aTCoLnT
PAsswards mus Rave sl lmas ane enarmensr

01  ARE YOU PART OF AN ORGANIZATION?

02 CREATE YOUR ACCOUNT

Ermail® filipractitonerd @ genall eam

Cantirmn email® jillp ionerd @ grmail som

Password®

Confirm passward
First MNarme# Jill
Last Mame= Prastitionar

of By checking this box, T certry that my respanses are Tus and cemrect.”

03 | CONFIRM ACCOUNT INFORMATION

Clicking Next takes you to the final step of confirming your account information. You will see the WPS
Business Associate Agreement, which explains the roles and responsibilities of WPS and yourself in
complying with the requirements of HIPAA. Please scroll through and read the entire agreement, then
click I agree. You will also have the option to indicate whether you want to receive information about WPS
products and services via email.

Account Registration
Use tha form balow to craata @ new account
Passwords musl have atleast six charackrs.

01 | ARE YOU PART OF AN ORGANIZATION?
02 | CREATE YOUR ACCOUNT

03 CONFIRM ACCOUNT INFORMATION

This BAM specifies WPS's rele and respensibilities as a service provider to the covered
entitias with regards to HIPAA compliance.

All use of this anline platform is subject to this Business Associate
Agreement {"BAA"}, which is entered into by and between you, the user
(*Covered Entity™), and WPS, a division of Manson Western Corporation, a
Califarnia corporation ("WPS”), as of the date you acknowledge your
acceptance of the BAA by clicking the "I Agrae” buttan at the battom of
this page.

RECITALS
A, WHEREAS, Covered Entity is an entity or practitioner subpect to the

provisions of the Health Tndurance Portability and Accountability Act
of 1996 (HIPAA);

=A= PSPPI T SRR, 5/ AR ST

11wl file o receive infermation ahout WRS products and services via email

WPS maintains a strict privacy policy to protect yaur infarmation:

REGISTER

Clicking Register sends an email to the address associated with your account. Clicking the link in that
email activates your account. (If you do not receive the email, please call WPS Customer Service at 1-800-
648-8857 or 424-201-8800.)

15
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Logging In and Managing My Account

Once you've created your account, you can log in from the platform home page by entering your email
address and password. Logging in takes you to the My Dashboard page, from which you can access your
account information, create new client records, and initiate new administrations of an assessment.

My Account Features: Individual Practitioner

By clicking My Account on My Dashboard, you can access and edit your account information. You can
change your password or edit your contact information, billing address, or shipping address by clicking
the edit links. You can return to My Dashboard by clicking the link at the upper right at any time when
using the platform.

' Y . -, Jill - LoG out

unlocking potential HELP ABOUT i TS

My Account ACCOUNT PROFILE

Welcome back, Jill Practitioner

WICK LINKS
Email: jillpractitionerd @gmail com QUICK LINKS
625 Alaska Avenue
Torrance, CA, 90503 Manage Account Information >
Telephone: B00-648-8857 AHaE LifarsRs >
Business Associate Agreement >
LOGIN
Email: jillpractiionerd @gmail.com
Password: ~ eeeeeeee CHANGE PASSWORD

CONTACT INFORMATION

EDIT
First Name: Jill
Last Name: Practitioner
Business Phone: B0O0-648-BB57
Home Phone:
Mobile Phone:
BILLING ADDRESS
EDIT

First Name: 'WPS Clinical Specia

16
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My Account Features: Organizational Management Functions

If you are registered on the platform as an organization manager, your My Account page has two tabs on
the right side of the top bar. One is the Account Profile tab, where you can access and edit your personal
account information in the same way you would for an individual practitioner account.

My Account ACCOUNT PROFILE MY ORGANIZATION

Welcome dack. Jill Practitioner
. QUICK LINKS
Ermail: wpselinicalspeciaities @ gmall.eom
User typa: Organization Managar
Manage Account Information >
You are affiliated with WPS Clinical Specialties
Manage Organizalion Users >
Transfer Chents >
Manzoe Licenses =
Activale Liconses »

Busiress Associale Agreement >

LOGIN
Email: [Bpractiioner @ gmail com

Password:  seeesees CHANGE PASSWORD

CONTACT INFORMATION
EDIT
First Name; il

Last Name: Practitioner

The second tab is My Organization, where you can manage users, licenses, and clients within your
organization. This tab shows all the users who are registered in your organization, and allows you to edit
permissions or deactivate or remove existing users. As a manager, you can give manager rights to any
other user by clicking Edit Permissions, selecting the Admin Rights check box, and clicking Save.

My Account ACGOUNT PROFILE MY ORGANIZATION

‘Welcome back, Jill Practitioner
Email: wpsclinicalspeciaities @gmail.com
User type: Organization Manager

QUICK LINKS

Manage Account Information >
You are affiliated with WPS Clinical Specialties
‘You are the Organization Manager Mansge Crgenization Usem =

Transfer Clignts >
Manage Licenses >
Activate Licenses >

Business Associale Agreement >

EDIT EXISTING USER'S PERMISSIONS AND STATUS

Name: Stacy Practitioner REMOVE
Role: Practitioner
Email: stacypractitioner @ gmail.com Admin Rights: (]

Name: Keith Practitioner

REMOVE
Rol: Pacons: El E3

Email: keithpractitioner @gmail.com

ADD PEOPLE TO ORGANIZATION

There are no users currently awaiting approval.
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You can also deactivate a user, which prevents the user from using the platform without deleting that
user’s account, or remove a user, which deletes the user’s account.

New users who register as part of an existing organization must be approved by the organization’s
manager before they can begin using the platform. The screen below shows that Amy Practitioner has
registered as a user in the organization WPS Clinical Specialties. The manager has the option to approve
or remove Amy Practitioner from the WPS Clinical Specialties organizational account.

Wt

‘Weilcome back, Jill Practitioner
Email: wpsclinicalspecialties @gmail.com
User type: Organization Manager

You are affiliated with WPS Clinical Specialties
You are the Organization Manager

EDIT EXISTING USER'S PERMISSIONS AND STATUS

Name: Stacy Practitioner EDIT PERMISSIONS | DEACTIVATE | REMOVE
Role: Practitioner

Email: stacypractitioner @gmail.com

Name: Keith Practitioner EDIT PERMISSIONS | DEACTIVATE | REMOVE
Role: Practitioner
Email: keithpractitioner @gmail.com

ADD PEOPLE TO ORGANIZATION

Name: Amy Practitioner APPROVE | REMOVE
Role: Practitioner

Email: amypractitioner@gmail.com

Transferring Clients

On the right side of the My Organization tab are several “quick links,” including Transfer Clients,
Manage Licenses, and Activate Licenses. Clicking Transfer Clients allows you to transfer clients
among different users within your organization. You might want to use this function if, for example, one
user within your organization needs to follow the clients of another user who is on vacation.
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My Account ACGOUNT PROFILE MY ORGANIZATION

‘Weilcome back, Jill Practitioner
Email: wpsclinicalspecialties @gmail.com
User type: Organization Manager

QUICK LINKS

Manage Account Information >
You are affiliated with WPS Clinical Specialties

You are the Organization Manager Mangge

ganization Users >

Transfer Clients >
Manage Licenses >
Activate Licenses >

Associale Agreement >

EDIT EXISTING USER'S PERMISSIONS AND STATUS

Name: Stacy Practitioner REMOVE
Role: Practitioner
Email: stacypractitioner @gmail.com Admin Rights: [

Mame: Keith Practitioner

Roi: ractore [ s |

Email: keithpractitioner @gmail.com

REMOVE

ADD PEOPLE TO ORGANIZATION

There are no users currently awaiting approval.

On the Transfer Clients screen, you can select any user in your organization from the pull-down menu

at the top and view a list of that user’s clients. You can search the list by typing into the search box that
appears below the list. You can select clients to transfer to another user by clicking one or more of the
Select Client check boxes in the left column of the list. Finally, you can select a second user to receive the
selected clients from the pull-down menu below the search box. Clicking Submit carries out the transfer.

Salact user 10 bransfer clients fom;
| il Pracaniner |

Saluet Cllunt Mana .
o o G
=) Lisa Cliws
] Sam Ciom
Susan Clier

Search: —|

Sakect usar o ransfer cliants 1:
| Stacy Fractioner |

Activating Licenses

A license is a code (or activation key), purchased from WPS, that allows you to administer an assessment
on the platform. Once you purchase licenses for a particular assessment, a license activation key will

be sent to the email address stated on the order. Once the license has been activated for a particular
assessment, that assessment appears on the My Assessments bookshelf (i.e., the assessment has been
activated). Each license includes a certain number of uses, which are activated when you enter the code
on the platform. One use allows you to score one form on the platform. When you use all of the uses
included with your license, you will still be able to start new administrations and send forms to raters.
You will not be able to score those forms, however, until you purchase more uses.
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The procedure for activating licenses is identical for individual practitioners and organization managers.
Licenses and additional uses can be purchased by calling WPS Customer Service (1-800-648-8857 or
424-201-8800) or online (www.wpspublish.com/store). Please note: Licenses and uses cannot be
purchased directly via the platform at this time. When you purchase a license from WPS, you receive
an email with a license activation key. With an individual practitioner account, you access the License
Activation screen by clicking Activate Licenses at the upper right of the My Account page. With an
organization manager account, you click the Activate Licenses quick link on the My Organization tab.

You then copy and paste the license activation key from the email into the labeled field and click

Validate.

Wedzome back. Jill Practitioner
Email: jillpracstiioner @gmai com

—

< Enter icansa activation key:

| areE1D4s-AERF-458C-ATa3 FAsBCSBTTINZ

\

e .

Information is displayed about the licenses you are activating, including the assessment, license type,
form name, quantity of uses, and license status. Clicking Activate brings up a message that the license

has been successfully activated.

Walzome Dack, Jill Practitioner
Ernail: jillpractitionar @gmak.com

Entar boanse Clivaton Key:

B Type
Standar
Srmrean
S
Hrmngan
Standard
Gianaam

Standan

ﬁiﬁ@i‘ﬁgig

Stardan

MNama

FHome Fom

Man Camroom Fom

A CABE (AT Form

Mzt Giass (MUS] Form

Pheysical Educannn Class (FHY) Form
Fireass Flaygmind (REC) Form
Calotera {CAF) Form

Schoo Bus (BUS) Farm

|

Cuarntity
£

£
s
Uniimang
Unimiss
Uinimias
Unimizd
Unimind

o —
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Managing Licenses and Uses

As an organization manager, you can distribute uses among the users in your organization by clicking
the Manage Licenses quick link on the My Organization tab. At the top of the next screen, you can select
a user to transfer uses from, and an assessment, from the pull-down menus.

R ——

Select user to transfer licenses from:

| Jil Practitioner |

Select assesssment:
[sPm

Select Qty available Qty to transfer

[l Scoring Only Home Form 25
T4 Scaring Only Main Classroom Form 25
O Scoring Only Art Class (AAT) Form 25 7]
=] Scoring Only Music Class (MUS) Form 25 ]
(o] Scoring Only Physical Education Class (PHY) Form 25 |:|
O Scoring Only Recess/Playground [REC) Form 25 7]
=] Scoring Only Caloteria (CAF) Form 25 ]
O Scoring Only School Bus (BUS) Form 25 ]
Sewch:[ ]

Select user to transfer licenses to:

‘ Keith Practitioner Lll

A list appears showing the number of available uses for each form. The Type column indicates whether
the license is Standard (allows scoring and online administration), Scoring Only (allows scoring

of previously completed paper forms, but not online administration), or Feature (allows access to
intervention tips and/or other intervention-related resources).

You select forms by selecting the check boxes in the Select column. You select the number of uses to
transfer for each form by entering numbers in the boxes in the Qty to transfer column. You can select the
recipient of these uses from the pull-down menu near the bottom of the screen. Clicking Submit carries
out the transfer.

Any user, whether they are registered as an individual practitioner or an organization manager, can view
their available licenses and uses by clicking My Assessments on the My Dashboard page. This takes you
to the bookshelf showing the assessments for which you or your organization have purchased licenses.
Clicking any assessment brings up the License Information screen:
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My Clients
LICENSE INFORMATION
Name 4 Last updated

Mo clients have been created yet

Licenses
Type v Name Avail Purch Xir In Xfr Out Used
Standard Home Farm 25 25 o a a
Standard Main Classroom Farm 25 25 o a 1]
Standard Art Class (ART) Form Uniimitea uniimited [} a i}
Standard Music Class (MUS) Form Unilimited Unlimitad ] a a
Standard Physical Education Ciass [PHY) Form Unlimited unlimited (] o (]
Standard Recess/Playground (REC) Form Unlimited uniimited o] o a
Standard Catateria (CAF) Form Uniimitea uniimited 1] a L]
Sandard School Bug (BUS) Form Unlimited Unlimitad ] a (1}

Here you can see information about your licenses, including:
= Type: Standard, Scoring Only, or Feature
= Name: Form name
= Avail: Number of uses currently available
= Purch: Total number of uses purchased

= Xfr In: Total number of uses transferred from another user (applies only to practitioners who are
part of an organization)

= Xfr Out: Total number of uses transferred to another user (applies only to practitioners who are
part of an organization)

= Used: Total number of uses consumed

The number of currently available uses is calculated as follows:

= Avail = (Purch + Xfr In) — (Xfr Out + Used)

Managing Clients

Using My Dashboard

Once you have logged into the platform, the My Dashboard page is your home base. The page includes

a summary of your recent activity on the platform. The 10 most recently updated administrations are
shown, with the client name, administration title, assessment, date of last update, and current status
displayed for each. Clicking any form on the list takes you to the Administration Home page for that form.

Welcome

Jill Practitioner

Total number of clients: 4

Total number of open administrations: 4

Latest activity:

Client name Admin title Assessment . Lastupdated Last activity (status)

LsaC. IEP April 2014 SPu 2712014 4:16:58 PM Recess/Playground (REC) Form (Ready To
Score)

Jonn G Sensory aval SPM BI2T/2014 4:13:44 PM Anl Class (ART) Form (Report Greated)

SamC. OT Workup SPM J27/2014 4:11:28 PM Main Classroom Form (Review Required)

SusanC. SPM started on 1/15/14 SPM 3/27/2014 4:07:15 PM Home Form (Ready To Score)
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At the upper right of My Dashboard are links that allow you to log out, go to your My Account page, and
return to My Dashboard from elsewhere in the platform. Moreover, clicking the WPS logo at the upper left
returns you to the My Dashboard page at any time.

Shirag - LoG out
MY ACCOUNT

[

unlocking potential

MY DASHBOARD

HELP ABOUT MY ASSESSMENTS

In the left navigation area of My Dashboard are several features and links that are available no matter
where you are in the platform.

i

unlocking potential

My Clients
Name &  Last updated
John Cliant 32712014
Lisa Client /2772014
Sam Client 2772014
Susan Client 312772014
S —

m’) MNew Client

Dashboard

il‘TI My Assessments

Near the top of the left navigation area is the My Clients list, a sortable, searchable list of all clients in your
account. You can sort the list by name or date of last update by clicking the up/down arrow icons to the
right of the column labels. You can search the list by typing in the search box. As you enter characters, the
list narrows automatically, allowing you to quickly locate a client. Clicking any name in the list takes you
to the Client Home page for that person.

Below the My Clients list are three buttons. New Client allows you to create a new client record for the
client being evaluated. My Dashboard returns you to My Dashboard from anywhere in the platform. My
Assessments takes you to a bookshelf showing the assessments for which you have purchased licenses:

My Assessments - Choose Assessment to See Details

Clicking an assessment on the bookshelf takes you to a page where you can access all manuals,
documents, and license information pertaining to that assessment.
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Creating a New Client Record

To administer an assessment, you first create a new client record on the platform for the client being
evaluated. Clicking New Client in the left navigation area takes you to the Create Client screen:

Create Client

First Name*: ‘ Mary ‘

Last Name*: ‘ Client ‘

ID: | 12345 ‘
Gender”: ‘Female ;”
Date of Birth*: | March = [t =l [2007 -]
Age: Tyrs0Omo

Email: ‘ ‘

m ‘Save & Create New Start Administration

Here you enter basic identifying information for your client. First name, last name, gender, and date
of birth are required (all required fields in the platform are designated by an asterisk [*]). The platform
calculates the client’s age in years and months based on today’s date. You can enter an ID number (if
applicable) and an email address for the client, although neither is required.

After entering the client information, select the next action by clicking one of the teal buttons at the
bottom of the screen:

= Save saves the client information and takes you to the Client Home page for the new client. The
new client appears in the My Clients list in the left navigation area.

= Save & Create New saves the new client and clears the Create Client fields so you can enter
another new client.

= Start Administration allows you to immediately start a new administration of an assessment for
the new client. This button takes you to the bookshelf showing the assessments you can use for
this client.

= Cancel returns you to My Dashboard without saving the client information.

Viewing and Modifying Client Information on the Client Home Page

Once the information about a new client has been saved, the client appears in the My Clients list in the
left navigation area. Clicking the client’s name takes you to the Client Home page for that client:

Mary Client Client Home ADMINISTRATIONS PROFILE
cusrT
Y view ciient informatian
e Open Administrations
Nev/ sdmisistration Assessment Last Activity Date v
Mary Client has no open administrations.
My Clients
Name & Last updated
§ Completed Administrations
John Client 3272014
Lisa Client /272014 Assessment Last Activity Date -
Mary Client s/2vf2014 | Mary Client has no completed administrations.
Sam Client 3r2rf014
Susan Client /272014
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At the top of the left navigation area of the Client Home page, a teal box shows the name of the client
being evaluated. Two buttons appear below the client name:

= View client information returns you to the Client Home page from other locations.

= New administration takes you to the Choose Assessment window to start a new administration for
this client.

Administrations and Profile Tabs

Two tabs appear at the upper right of the Client Home page. The Profile tab shows the identifying
information for the client. Clicking Edit allows you to edit this information, and you can delete the client
by clicking Delete. Deleting a client takes you back to My Dashboard.

Client Home ADMINISTRATIONS PROFILE
H View client information
o Client Details
New administration ID: 12345
Gender: Female
Date of Birth: 3/1/2007
My Clients Age in Years: 7
MName A Last updated Age in Months: 0
Email:
John Client a27/2014
Lisa Client aeri2o14 m m
Mary Client yz7/2014 ‘
Sam Client 2772014
Susan Clisnt a/2r2014
g NoE PIPRINTALLNOTES  (DINOTE
User Date v Note Actions
Jie. 3/27/2014 4:56:11 PM Met with [EF team 1o discuss ciassroom accomodations. PRINT EDIT
DELETE
Jie BI27/2014 4:50:40 PM Mary's parents repor thal She Is very sensitve to loud, unexpected nolses PRINT EDIT
(8.g.. door siamming) DELETE

The Administrations tab contains lists of open and completed administrations for this client.

An administration is considered open until you designate it as complete by clicking Complete
Administration (located on the Administration Home page for that administration). A completed
administration can be reopened at a later time if necessary. Both lists are sortable by assessment name
and date of last activity. Sorting is accomplished by clicking the up/down arrow icons to the right of the
column labels in the lists.

Mary Client — Client Home ADMINISTRATIONS PROFILE
| view ciient information
e Open Administrations
New administration Assessment Last Activity Date v
Mary Client has no open administrations.
My Clients
Name & Last updated
- Completed Administrations
John Client 312712014
Lisa Client /272014 Assessment Last Activity Date -
Mary Client 32772014 | Mary Client nas no compieted agminisiratons.
Sam Client 3272014
Susan Client 327014
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Client Notes

The Profile tab allows you to add client notes, which you can use to record information about the client.
Clicking Note brings up the Add a New Note window, where you can type a note. A counter at the lower
right shows how many characters remain.

Add a New Note

m ( Characters Remaining: 1000 )

The list of saved notes on the Profile tab can be sorted by date. Saved notes can be printed, opened for
editing, or deleted, using option buttons in the right-hand column. To print all notes for the case, click
Print All Notes.

Starting a New Administration

When creating a new client record, you can start a new administration by clicking Start Administration
on the Create Client page. With an existing case, you can start a new administration by clicking New
administration in the upper-left navigation area of the Client Home page. Either route takes you to the
Choose Assessment window:

Create Administration - Choose Assessment

ABAS3

Only assessments valid for use with the client currently being evaluated are displayed on the bookshelf.
If the client’s age is outside the age range of an assessment, that assessment will not appear on the
bookshelf.

Clicking the assessment allows you to enter a title and description for the new administration:

Assessment: ‘ SPM | Edit
Age: 7yrsomo [H
H View client information Title: ‘ SPM started on 3/27/14
My Clients Description:
Name 4 Last updated
John Client 3/2r/2014
Bl e

Lisa Client 27/2014

Mary Client 27/2014

Sam Client 3/2T2014

Susan Client a27/2014

You can switch to a different assessment by clicking Edit to the right of the Assessment field. Clicking
Cancel returns you to the Client Home page, and Save takes you to the Administration Home page for a
new administration of the assessment.
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Managing an Administration

Administration Home Page

The Administration Home page displays information and options associated with the current
administration. At the top of the left navigation area, a teal box shows the client name associated with
this administration. Four buttons appear below the client name:

= View client information takes you to the Profile tab of the Client Home page for this client.
= View administrations takes you to the Administrations tab of the Client Home page.
= View client reports takes you to the Reports tab of the Client Home page.

= New administration takes you to the Choose Administration window to start another new
administration.

Young Adult __ Administration Home FORMS REPORTS

H View client information
o Administration Details

ﬁj View administrations -
Assessment: ABAS-3 EDIT R
Administration Title: ABAS-3 started on /2115 oo
@ View client reports Description:
Administration Start Date: 6/2/2015
New administration Age at Start of Administration: 16 yearis) 4 month(s)
My Clients Open Forms
MName A Last updated Form Respondent Status Date Delivery Method
| Young Adult /212015 | ABAS-3 has no pending forms

Submitted Forms

Form Respondent Status Date Delivery Method
Adutt-Self Form (Ages 18-80) Young Adult Report Created 8/2/2015 In person

pr—

The top bar of the Administration Home page contains the Forms and Reports tabs.

Forms and Reports Tabs

The Forms tab provides details about the administration (assessment used, title and description, start
date, and age of client at start of administration). The Forms tab also contains two lists comprising all
the forms associated with this administration. Open forms are those that have been added or sent to a
rater, but which the rater has not yet submitted back to you. Submitted forms are those that have been
submitted by the rater. The Reports tab shows score and intervention reports for this administration.

Because this is a new client, no reports are listed yet.

Administration Home FORMS REPORTS

H View client information
o Administration Details

New administration
Assessment: SPM Edit
Administration Title: SPM started on 3/27/14

My Clients Deseription: IEP March 2014
i Administration Start Date: 322014

Nama Leat updated Age al Start of Administration: 7 yrs 0 mos

John Client a27/2014

Lisa Client 272014 Score Reports

Mty R 2y | Form Respondent Created On + ReportLink

Sam Client 2772014
SPM has no form reports.

Susan Clisnt a/2r2014
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Form Status

As a form passes through the different stages of an administration, its status changes. The table below
describes a form’s status at each administration stage:

Status Description

Initiated Form added to administration, no responses entered yet.

Sent Email link for form sent to rater, but rater has not yet entered any responses.

In Progress At least one response entered on form, but rater has not yet submitted form.
Cannot Score Rater submitted form with at least one response entered, but minimum number of

responses not met.

Review Required Rater submitted form, minimum number of responses met, but some responses

missing.
Ready to Score Rater submitted form, all responses present.
Report Created Form scored, report ready.

Adding a Form and Selecting a Delivery Method

As noted previously, an administration refers to a single use of an assessment. An administration consists
of one or more forms containing the items to be completed by the rater.

Forms can be added on the Forms tab of the Administration Home page. Clicking Add Form takes you to
the Form Options window, which allows you to select a form and one of three delivery methods: Email, In
Person, or Enter Data (only available if you have purchased a Scoring Only license type). The upper-left
area of the Form Options window displays information about the form, including client name, assessment
and form name, and form status.

. SPM
Mary Client - Home Form

Initiated

Form*: | Home Form j‘

Delivery method*: (=) Email :|_ 25 seofing credts
() In person

Respondent*: | Mama Client | (") Same as client

To Email Address*: | mamaclient! @gmail.com |

From Email A : |J\|I itioner@gmail.com |

Copy Me: (¥

Subject*: | SPM Home Form |

BJIUS AL -—=-|EEE==«@dG=

Please click here o access the form and fill out all questions to the best of your knowledge.

.. | If you have problems with the link, please copy and paste this URL into your browser:
Email Body™: | hups:irespondent. lish.co er ionHid={0}
Thani you!
Expiration Date |ﬂ

28



WPS Online Evaluation System User Guide

Selecting a delivery method puts the form into Initiated status. If the delivery method is In Person or
Enter Data, the form stays in Initiated status until at least one response is entered, which changes the
status to In Progress. If the delivery method is Email, the form stays in Initiated status until you send the
email to the rater, which changes the status to Sent. The email contains a link that opens the form in a
browser window, allowing the rater to access the form on their own device.

Email Delivery Method

When you select email delivery, fields for the rater’s name and email address appear. The From Email
Address field defaults to the email address in your account profile, but you can enter a different address.
Note that whatever email address appears here will be visible to the rater when they receive the
email. A check box allows you to copy yourself on the outgoing email.

Next are fields for entering the subject and body text of the email. The Email Body field is prepopulated
with default text that includes the link to the online form (as well as the URL for that form, in case the
link fails). The default text can be edited, but make sure that you preserve the link and URL if you do
change the default text.

The Email Body field has HTML editing capabilities, including:

B I US Bold - Bolds the selected text. - Indent — Indents the selected text.
Us Italic - Italicizes the selected text. Outdent — Outdents the selected text.
Underline — Underlines the selected text.
Strikethrough — Strikes out the selected =
text.

Justify Left — Left-justifies the selected text.
Justify Center — Centers the selected text.
Justify Right — Right-justifies the selected text.

. . | Increase Font Size — Increases the font size
“0 B of the selected text by one unit.
Decrease Font Size — Decreases the font
size of the selected text by one unit.

Link — Adds a hyperlink to the selected text.
Unlink - Removes a hyperlink from the
selected text.

B
®

Horizontal Rule — Adds a horizontal line at
the current cursor location.

= Ordered List — Creates a numbered list.

— Unordered List — Creates a bulleted list.

B

Below this is an optional field that allows you to select an expiration date for the form. Clicking the field
causes a calendar to appear, from which you can choose an expiration date. After the expiration date
passes, the rater will no longer be able to access the form. If you do not enter a date in this field, the rater’s
access to the form will not expire.

After entering the information required for email delivery, you select the next action by clicking one of
three buttons at the bottom of the window:

= Save & Send Form sends the email to the rater, returns you to the Administration Home page, and
changes the status of the form to Sent.

= Save & Close returns you to the Administration Home page. Forms for which the email link has
not been sent will have Initiated status. You can edit the delivery options by clicking the form,
which takes you back to the Form Options window. Once the form has been initiated, you can
delete it by clicking the teal button at the upper right of the Form Options window. However, once
aresponse has been entered, and the form status changes to In Progress, the form can no longer be
deleted.

= Cancel & Close clears the form information and returns you to the Administration Home page.
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In Person and Enter Data Delivery Methods

Two other delivery methods are available in addition to the Email method. The In Person method allows
the rater to use the computer in your office to complete the form. The Enter Data method can be used
when the rater has completed a printed form, but you want to use the platform to score it and generate a
report. In this instance, you would enter the responses from the printed form on the platform.

The Enter Data method is only available if you have purchased a Scoring Only license type. As its name
indicates, the Scoring Only license does not allow a rater to administer a form online. When you enter
data from a printed form in Enter Data mode, only the first four words of each item are visible (e.g.,
“Becomes distracted by nearby ...”). Without the complete text for each item, a rater would be unable to
provide a response.

For the In Person and Enter Data delivery methods, the Form Options window has different buttons at the
bottom:

SPM
Mary Client Main Classroom Form
Initiated
Form®: | Main Classroom Form ;||
Delivery method®: ' ) Email :l_ 25 scoring credits
(=) In person
Respondent*: | Julie Gordon | || Same as client
=

= Save shows a message that the form has been created, but allows you to continue editing. When
you reopen a saved form, a Delete Form button appears at the upper right, allowing you to delete
the form. Once the form’s status changes from Initiated to In Progress, it can no longer be deleted.

= Start Form opens a new browser window to the form you just added, allowing either the rater (In
Person mode) or you (Enter Data mode) to enter responses.

= Close returns you to the Administration Home page.

Rater Access to Forms
When you use the Email delivery method, the rater receives an email similar to the one below:

Gmail - - n 1] B - ? - Mara -
% Dropbox ™ - Share Large Files - Easy. Reliable. Secure File Sharing. Dropbox ™ For Business. Free Trial.
Inbax {3)
e SPM Home Form ik = B
Starred
N il Pra"clhinn.er <no~rephy@wpspublish.c oms 11:32 AM id minutes ago) -
to me. jilpractition. =
Sent Mail Please click hers to access the form and fill out &l questions to the best of your knowledge.
Drafts i you have poblemsz with the link, plesse copy and paste this URL into your browser:
Mora = bttos:!frespondant. blish com/asses L bysoction?fid=COMEFE0A-IIE4-A57F-8317-CI2058BADIRFE
Thank youl
-
- Mama
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Clicking the link in the email opens a browser window to the Rater View of the form. In Rater View,
the online form is presented in sections, and the rater can navigate between sections by clicking Next
Section and Previous Section at the bottom of the page. Below is an example of a section from the
Sensory Processing Measure (SPM) Home Form:

Sensory Processing Measure (SPM)

Home Form Planning and |deas

o ParentiGuardian Information Does your child...
o Caild Information 67. Perform inconsistently in daily tasks?

A Social Parleipation
{1 mussing)
& Vision

44 Hearing

{2 missingh

Never Cocasionally Frequently Always m

B8, Have trouble figuring out how to carry multiple objects at the same time?

Moo Nawer: Occasionally | | Frequently Atways | Cwar |
o Taste and Small

@ B9, Seem confused about how 1o put away materials and belongings in their correct places?
Body Awareness

o EBalance and Motian hd m
Mever Oocasionally Fraguently Always

= Planning and ldeas

70. Fail to perform tasks in proper sequence, such as getting dressed or setting the table?

Never Docasionally | | Frequently Ahways m

71. Fail to complete tasks with multiple steps?

<< Previous Secsion m

The left navigation area shows the rater’s progress through the form. Each section is listed, and next to it
appears a symbol showing the state of that section:

= Teal check mark: All required information is present.

= Orange warning sign: Responses are missing (number of missing responses shown in red text).

= Teal arrow: Indicates the section currently being worked on.

(Sections not yet visited by the rater are grayed out and preceded by a gray square.)

Once the rater visits any section of the form, the link to that section in the left navigation area becomes
active, providing a way of quickly returning to previously visited sections.

The rater completes assessment items by clicking the option button corresponding to their response
choice. When the rater enters their first response, the status of the form changes from Sent to In Progress.
The rater can delete a response by clicking Clear. The rater can submit the form by clicking Submit,
which appears only on the last section of the form at the lower right. By submitting the form, the rater
indicates that they have finished working on it, in effect sending the form back to you for scoring.

In the example depicted above, the rater left three items without responses. If the rater clicks Submit, a
dialog box appears noting the missing responses:

Submit This Form?

Are you sure you want to submit this form? There are
still unanswerad fems remaining.
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The rater can click Cancel to return to the form and provide the missing responses, or click Yes to submit
the form without providing the missing responses. Depending on which browser is being used, the latter

action may automatically close the rater’s browser window.

In Progress Options
As noted previously, a form goes into In Progress status when the rater has entered at least one response,

but has not yet submitted the form. The platform allows a rater to stop working on a form after
completing part of it, and then return at a later time to complete the remaining items and submit the

form.

If you click a form that a rater has started but not submitted (status is In Progress), the Review Form

window appears.

Mary Client

J Teacher Information
o Student Information

A}, Social Parficipation

11 missing)

Vision

S ; 7] L B e 7]
Main Classrgom Form SRR R o w - @

In Progress

Sensory Processing Measure (SPM)

Main Classroom Farm| Main Classroom Form

DIRECTIONS
Please answar the questions on this form based on this sfudsnt's typical behavior during the past maonth. Usa the following rating
scale:

Never: the behavicr never or almast never happens

Qceasionally: the behavior happens some of the time

Frequently: the behavior happens much of the time

Always: the behavicr always or almost always happens
Select the one answer that best describes how often the behavior happens. Try your best to answer all of the questions.
Several questions ask whether this student shows "distress” Iin cerlain situations. Showing distress may include verbal
expressions (whining, erying, yelling) or nonverbal expressions {withdrawing, gesturing, pushing something away, running away,
wincing, striking out).

Actions are available through the teal buttons along the top bar:

= Continue In Person: This button allows a rater to access an In Progress form on your computer.
Use this option if a rater starts working remotely on a form accessed through an email link, but
wants to finish that same form in your office.

= Send Email: This button brings up the Form Options window, from which you can send another

email link to the rater (if, for example, the rater wants to access the form but cannot find the
original email).

= Lock Form: This button closes rater access to the form, updates the form status, and returns you
to the Review Form window. Use this option if you no longer want the rater to be able to access this

form.

= Close: This button closes the Review Form window and returns you to the Administration Home

page.

Reviewing and Scoring Forms

The platform allows a rater to submit a form even if responses are missing. When a rater submits a form,

it appears on the Submitted Forms list of the Administration Home page, with one of three statuses:

= Ready to Score: Form has no missing responses.

= Review Required: Form has some missing responses, but the minimum number of responses
required for scoring has been met.

= Cannot Score: Form has too many missing responses to allow scoring.
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Ready to Score Status
Clicking a form in Ready to Score status brings up the Review Form window:

SPM B 2] e 7]
Mary Client Main Classroom Form forpoi - @

Ready To Score
Sensory Processing Measure (SPM)

Main Classroom Form| Main Classroom Form

DIRECTIONS
Please answer the questions on this form based on this student's ypical behavior during the past month. Use the following rating
scale:

«/ Teacher Information

«/ Student Information Never: the behavior never or almost never happens
o Occasionally: the behavior happens some of the time
/' Social Participation Frequently: the behavior happens much of the time
Always: the behavior always or almost always happens
&/ Visien Select the one answer that best describes how often the behavior happens. Try your best to answer all of the questions.
Several questions ask whether this student shows “distress” in certain situations. Showing distress may include verbal
/ Hearing expressions (whining, crying, yelling) or nonverbal expressions (withdrawing, gesturing, pushing something away, running away,

wineing, striking out).
o Touch

«/ Taste and Smell
/ Body Awareness
«/ Balance and Motion

/' Planning and Ideas

The top bar of this window provides key information and action choices. On the left side are the client
name, assessment and form name, and current status of the form. On the right side are action buttons,
configured differently for each form status. (Close has the same function wherever it appears: it updates
the form status and returns you to the Administration Home page.)

The Review Form window offers two modes of viewing the form. These two modes can be toggled by
clicking the icon at the right edge of the top bar.

In Rater View, you can see and navigate through the form in the same way as the rater. The left navigation
area shows the section-by-section navigation links and identifies the sections with missing responses. In
Single Page View, all form sections are displayed on a single scrollable screen. Single Page View does not
include the left navigation features that are present in Rater View.

For a form in Ready to Score status, the top-bar buttons provide the following actions:

= Score Form: Brings up a dialog box asking you to confirm that you want to consume a use by
scoring the form. Clicking Yes changes the form’s status to Report Created and automatically
brings up the report in a new browser tab. You can also obtain the report by clicking View Report
in the Review Form window.

= Edit Myself: Opens the form for you to edit responses. You might choose this action if the rater
phones you and wants to change a few responses on a form, but asks you to make the changes on
their behalf. After you finish editing, you can click Validate Form, which updates the form status
and returns you to the Review Form window.
Note: For the Adaptive Behavior Assessment System, Third Edition (ABAS®-3), Edit Myself allows
you to access the Examiner Use Only section, where you can input a client’s reason for referral and
intelligence assessment results.
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= Unlock For Respondent: Allows the rater to access the form again by clicking the link in the
email. It also changes the status of the form to In Progress. You might choose this action if the rater
phones and wants to go back into the form and change some of their responses. After clicking
Unlock For Respondent, the available actions are:
= Send Email: Brings up the Form Options window where you can send another email link to
the rater (if, for example, the rater cannot find the original email).
= Lock Form: Closes rater access to the form, updates the form status, and returns you to
the Review Form window. If the rater changed responses while the form was unlocked and

left none missing, clicking Lock Form changes the status of the form to Ready to Score and
reveals the Score Form button.

Review Required Status

If the rater submits a form with some missing responses, but enough responses are present to permit
scoring, the form appears on the Submitted Forms list with the status Review Required:

Submitted Forms

Form Respondent Status Date v Delivery Method
Home Form Mama Client Review Aequired | 7 TR Emall

Main Crassroom Form Jeft Teacher Ready To Score H 3282014 In person

Art Class (AAIT) Form An Teachar Cannat Scora 3282014 In person

m | Delete Adminisiration

Clicking a form with Review Required status opens the Review Form window:

SPM
MaryI Clier“ Home Eomm Validats Form n Elit Mysaif Unilock For Respondant @

Review Reguired

Sensory Processing Measure (SPM)

Home Form Home Form
- . DIRECTIONS
«f Parent/Guardian Informatian Please answer the questions on this form based on your child's typical behavior during the past month. Use the following rating
i scale:
& Child Information Never: the behavior never or aimost never happens
) ) Occasionally: the behavior happens some of the time
A\ Social Participation Frequently: the behavior happens much of the time
11 missing) Always: the behavior always or almost always happens
Select the one answer that best describes how often the behavior happens. Try your best to answer all of the questions.
J/ Visien Several questions ask whether your child shows "distress" in certain situations. Showing distress may include verbal expressions
(whining, crying, yelling) or nonverbal expressions (withdrawing, gesturing, pushing something away, running away, wincing,
A Hearing striking out).
(2 missing)
o Touch

&/ Taste and Smell
«/ Body Awareness
/ Balance and Motion

«/ Pianning and ideas
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Actions are available through the teal buttons in the top bar:

= Validate Form: For certain assessments, this button prompts the practitioner to complete any
missing items. For other assessments, this button brings up a dialog box asking if you wish to
automatically substitute median values for the remaining missing responses.! Your action choices
are:

= Yes: Substitutes the median values, changes the status of the form to Ready to Score, and
replaces the Validate Form button with the Score Form button.

= Cancel: Takes you back to the Review Form window.

= Edit Myself: Opens the form for you to edit. Use this option if, for example, you have phoned
the rater to obtain their answers to the items with missing responses, or if you wish to substitute
median values manually. The form opens in Rater View, so you can see in the left navigation
area which sections have missing responses. When you click a section, any items with missing
responses are highlighted in red, making them easy to find. The median response for each item is
highlighted in bold. When you are finished editing, you can click:

= Validate Form: Checks for any remaining missing items, updates the form status, and
returns you to the Review Form window. If all missing responses have been provided,
clicking Validate Form changes the status of the form to Ready to Score and reveals the
Score Form button.

Note: For the ABAS-3, Edit Myself allows you to access the Examiner Use Only section, where you
can input a client’s reason for referral and intelligence assessment results.

= Unlock For Respondent: Allows the rater to access the form again by clicking the link in the
email. It also changes the status of the form to In Progress. After clicking Unlock For Respondent,
the available actions are:

* Continue In Person: This button allows a rater to access an In Progress form on your
computer. Use this option if a rater starts working remotely on a form accessed through an
email link, but wants to finish that same form in your office.

= Send Email: Brings up the Form Options window, where you can send another email link
to the rater (if, for example, the rater cannot find the original email).

= Lock Form: Closes rater access to the form, updates the form status, and returns you to
the Review Form window. If the rater completed all missing responses while the form was
unlocked, clicking Lock Form changes the status of the form to Ready to Score and reveals
the Score Form button.

= Close: This button closes the Review Form window and returns you to the Administration
Home page.

! The median value for each item represents the typical response given by raters in the standardization study for the assessment.
Substituting median values for missing responses allows you to interpret the resulting scores as if the rater had completed all of the
items. Note that the option for median missing values is available only if the rater completed the minimum number of items required
for scoring.

35



WPS Online Evaluation System User Guide

Cannot Score Status

If the rater submits a form with too many missing responses to permit scoring, the form appears in the
Submitted Forms list with the status Cannot Score. Clicking the form brings up the Review Form window:

SPM a = =
Mary Client Art Class (ART) Form Unlogk For Respondant @}

Cannot Score

Sensory Processing Measure (SPM)

Art Class Art Class
< DIRECTIONS
+/ Student Information Please answer the questions on this form based on this student's typical behavior in art class during the past month.
N Select the one answer that best describes how often the behavior happens. Use the following rating scale:
A\ At Class Never: the behavior never or almast never happens
{8 missing) Occaslonally: the behavior happens some of the time

Frequently: the behavior happens much of the time

Always: the behavior always or almost always happens
Some questions ask whether this student shows "distress” in certain situations. Showing distress may include verbal expressions
{whining, crying, yelling) or nonverbal expressions (withdrawing, gesturing, pushing something away, running away, wincing,
striking out).

Actions are available through the teal buttons in the top bar:

= Edit Myself: Opens the form for you to edit. Use this option if, for example, you've phoned
the rater to obtain their answers to the items with missing responses. Please note: It is not
permissible to substitute median values when the form’s status is Cannot Score. Median
values may only be used when the minimum number of responses required for scoring has
been met (Review Required status). When you are finished editing, you can click:
= Validate Form: Checks for any remaining missing items, updates the form status, and
returns you to the Review Form window. If all missing responses have been provided,
clicking Validate Form changes the status of the form to Ready to Score and reveals the
Score Form button.

Note: For the ABAS-3, Edit Myself allows you to access the Examiner Use Only section, where you
can input a client’s reason for referral and intelligence assessment results.

= Unlock For Respondent: Allows the rater to access the form again by clicking the link in the
email. It also changes the status of the form to In Progress. After clicking Unlock For Respondent,
the available actions are:
= Continue In Person: This button allows a rater to access an In Progress form on your
computer. Use this option if a rater starts working remotely on a form accessed through an
email link, but wants to finish that same form in your office.

= Send Email: Brings up the Form Options window, where you can send another email link
to the rater (if, for example, the rater cannot find the original email).
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= Lock Form: Closes rater access to the form, updates the form status, and returns you to
the Review Form window. If the rater completed all missing responses while the form was
unlocked, clicking Lock Form changes the status of the form to Ready to Score and reveals
the Score Form button.

= Close: This button closes the Review Form window and returns you to the Administration Home
page.

When the form has no remaining missing responses, the Click to review and score button appears in
the Review Form window. Clicking this button returns you to the Administration Home page, where the
Submitted Forms list shows that the status of the form is Ready to Score:

Submitted Forms

Form Respondent Status Date vy  Delivery Method
Hoeme Form Mama Client Aeady To Score 3282014 Emall
Click 1o review and score
Main Crassroom Form Jeft Teacher Ready To Score ﬂ 3282014 In person
TicK 1o review and score
Art Glass (AAT) Form An Taacher Aaady To Score ﬂ 28014 In person

CIIcK 10 review and score

m bte Delete Administration

Clicking the form brings up the Review Form window again, this time with a Score Form button. Clicking
this button brings up a dialog box asking you to confirm that you want to consume a use by scoring the
form. Clicking Yes changes the form’s status to Report Created and automatically brings up the reportin a
new browser tab. You can also obtain the report by clicking Report in the Review Form window.

Viewing and Saving the Score Report

Returning to the Administration Home page, you can click the Reports tab to see lists of reports for the
current administration:

Administration Home FORMS REPORTS
H View client information
o Adminisfration Details
New administration
Assessment: SPM Edit
Administration Title: SPM started on 3/27/14
My Clients Description: IEP March 2014
i Administration Start Date: 3272014
Name Last updated Age at Start of Administration: 7 yrs 0 mos
John Client 272014
Lisa Client H2Ti2014 Score Reports
Mary Clisnt oot | Form Respondent Created On + Report Link
Sam Client 272014
Art Class (AAT) Form Ant Teacher 2BIE014 20747 PM JOREPORT
Susan Client J2ri2014
Main Giassroom Form Jeft Teachar dr2B/2014 2:07:23 PM p REPORT
Home Form Mama Client 30282014 2:06:28 PM JOREPORT

Intervention Reports
Title Description Form Created On w Report Link

SPM has no tip reporis.

The Reports tab lists Score Reports, which show a summary of the scores for a form, and Intervention
Reports, which show a list of item-by-item intervention tips for a form.
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When you click Report in the Report Link column, the selected report comes up as a PDF document in

a new browser tab. It can be printed and saved in a separate location, where it can then be opened with
the Adobe® Reader® (or similar) PDF viewer. The default file name for the report ends in a number (e.g.,
SPM_HOME_238.PDF). That number identifies the report in the platform database, allowing WPS technical

staff to retrieve the report for you if you accidentally delete your saved copy of it.

Note: To save a report with its actual file name and number (e.g., SPM_HOME_238.PDF), you must use your
browser’s download function. Simply saving it (e.g., to your computer’s desktop) gives the file a name such

as “HomeScore - scorereport.pdf.”

Sensory Processing Measure SPM

Score Report: Main Classroom Form

Student information

Name/ID#  Mary Client Raw Interpretive

Age: 7 years 0 month Scale score T-score %lle range

Gender: Female Social Participation (SOC) 16 50 50  Typical

Grade: 1 Vision (VIS) 10 57 76 Typical

Ethnicity: White Hearing (HEA) 1 61 86 Some Problems
Teacher information Touch (TOU, 24 79 >89  Definite Dysfunction

Name/ID#  Jeff Teacher ouch (ToU) v

Relationship: Teacher Body Awareness (BOD) " 59 82  Typical
Administration date: 3/28/2014 Balance and Motion (BAL) 29 5 >89 Definite Dysfunction
Processing date: 3/28/2014 Planning and Ideas (PLA) 17 58 79  Typical

S : oning-

Comments on child's behavierffunctioning: Total Sensory Syslems (TOD 90 7 98 Definite Dysfunction

T-score Score profile

69
50 50
& 31

soc vis HEA TOU BOD BAL PLA ToT

["]Typical 407537y [] Some Problems (607-697)  [[] Definite Dysfunction (70T-80T)

Scores from SPM School Environments Form

ART MUS PHY REC CAF BUS
Cutoff value: 29 2 28 29 29 19
O O O O O ]

Check bax if score is graater than or equal to cutoff value. Check indicates that student displays more problems than is typical in that environment.

Copyright & 2007-2014 by Westem Peychological Servicss, 625 Alaska Avenus, Torrancs, Califomia 05035124
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Report Features

Score Report Features

Applicable Assessments: ABAS-3; Developmental Profile 3 (DP™-3); Phonological and Print Awareness
Scale™; SPM/SPM-P; Social Responsiveness Scale, Second Edition (SRS™-2)

Score Reports produced using the WPS Online Evaluation System provide a complete score summary
(i.e., raw scores converted to standard scores and composite scores) and a score profile that plots all
standardized scores. Some assessments’ Score Reports additionally include optional analyses (e.g.,
significant differences between standardized scores) that allow you to examine an individual’s scores
in more detail.

Sensory Processing Measure SPM

Score Report: Home Form

Child information

Name/ID#  Mary Client Raw Interpretive
Age: 7 years 0 month Scale score T-score %lle range
Gender Female Saocial Participation (SOC) 16 51 54  Typical
Grade: 1 Vision (VIS) 15 59 82 Typica
Etnnicity White Hearing (HEA) 14 64 92 Some Problems
Parent/Guardian information % 7 90 Dennite Dystunct
ini unction
Name/D#  Mama Glient Touch (TOU) ye
Relationship: Mother Body Awareness (BOD) 14 57 76  Typical
Administration date: 3/28/2014 Balance and Mation (BAL) 33 78 >899  Definite Dysfunction
Processing date: 3/28/2014 Planning and Iideas (PLA) 17 60 B4  Some Problems
- . Lo
Comments on child's behaviorfunctioning: Total Sensory Systems (TOT) 116 59 97  Some Problems

T-score Score profile

/ I\ /\

5] 31
40 16
soc vis HEA Tou BOD BAL PLA ToT

|:| Typical (40T-59T) |:| Some Problems (60T-69T) |:| Definite Dysfunction (70T-80T)

DIF calculation DIF interpretation

Home Form TOT T-score D DIF>=15 DEFINITE difference: More problems in Home than in Main Classroom
D 14 >= DIF>=10 PROBABLE difference: More problems in Home than in Main Classroom
D 9>=DIF>=9 MO difference in number of problems between Main Classroom and Home
D -10>=DIF>=-14 PROBABLE difference: More problems in Main Classroom than in Home
—_— D -15>=DIF DEFINITE difference: More problems in Main Classroom than in Home

Main Classroom Form TOT T-score —

Environment Difference (DIF) =

Copyright © 2007-2014 by Weatern Peychological Services, 625 Alaska Avenue, Torrance, Califomia 00503-5124

Sample Score Report from SPM
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Optional Analyses

Adaptive Domain Comparisons
Significance Base rate in
Domain comparison Standard score 1 | Standard score 2 Difference Critical value  |.05 level standardization sample
Conceptual-Social 789 il 8 g.32 N
Conceptual-Practical 79 a2 -3 7.78 N
Social-Practical 71 8z -1 7.78 ¥ ==15%

Scatter in Adaptive Skill Area Scaled Scores

Comparison used: Adaptive Domains

Highest skill area Lowest skill area Diffe Significance Base rate in
between : standardization

Scaled Scaled Crifical
GAC/Domain Narmne score Narme score | Scaledscores | Toy | o8 jevel sample
GAC: Al skill areas

o Functional

Conceptual skill areas | Communication 13 Acsdariice 3 10 228 Y ==5%
Social skill areas Leisure 5 Social 4 1 2.04
Practical skill areas Community Use 13 Self-Care 2 11 220 Y <=5%

Strengths and Weaknesses in Adaptive Skill Areas
Comparison used: Adaptive Domains

Calculate the mean scaled scores for adaptive skill areas

GAC Adaptive domain
9 skill areas 10 skill areas : Practical Practical
without Work with Work Curcapiual ol without Work with Work
Sum of scaled scores 20 g 368
Mumber of skill areas divide by & divide by10 divide by 3 divide by 2 divide by 4 divide by &
Mean scaled score 667 45 72

Determine strengths and weaknesses in adaptive skill areas

Skill area | Mean scaled score | Difference Significance Base rate in
Skill areas scaled score from abowve from mean Coritical valug 05 level | standardization sample
Communication 13 6.67 .33 228 ¥ <=5%
E P 3 6.67 367 220 Y <=5%
Self-Direction 4 667 267 204 ¥ <=15%
§ Leisure 5 45 0.5 204 N
® |social 4 45 -0.5 204 N
Community Use 13 7.2 58 176 ¥ <=5%
Home Living 5 7.2 23 1.78 Y >15%
% Health and Safety 3 7.2 42 176 ¥ <=5%
& |Seif.Care 2 72 52 176 Y <=5%
\Aork 13 7.2 5.8 1.02 ¥ <=15%

Capyright © 2015 by Westem Payehological Sendees waw wispubBsh.com S00.648.8857
Page 4ol 4 ReodiD) : 3528 - HEUR015 11:5308 AM

Sample Optional Analyses from ABAS-3
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Interpretive Report Features
Applicable Assessments: ABAS-3

The Interpretive Report includes all of the information provided in the Score Report, and additionally
gives an explanation of the scores and offers suggestions for interpreting them. It also highlights areas
within an individual’s score profile that may warrant further attention.

Interpretive Report

Validity Information
Adaptive skill area Raw score AR SR, | MR e
Communication 75 o o]
Community Use 72 0 0
Functional Academics 48 0 0
Home Living 48 0 0
Health and Safety 40 0 0
Leisure 44 0 o]
Self-Care B1 0 0
Self-Direction 50 0 0
Social 50 0 0
Work* 72 0 0
“The Waork adaplive skill area is included in the GAC and -1 sconed for under 75 year oid if il wag sdminisierad and no

more than three ilems were sidpped.

The rater completed a sufficient number of items without guessing or skipping in all administered adaptive skill
areas. Thus, the ABAS-3 can be fully scored and interpreted.

Interpretation of ABAS-3 Results

Adaptive Behavior Standard Scores

The General Adaptive Composite score (GAC) summarizes performance across all adaptive skill areas. Young
obtained a GAC score of 77. His true score is likely to fall within the range of 74-80 at a 95% level of confidence.
Young's current overall level of adaptive behavior is in the Low range, as high as or higher than 6% of individuals
of the same age. Because the GAC provides the most complete measure of adaptive behavior, it is likely to be
the most reliable and accurate estimate of overall adaptive functioning. However, more detailed information
about Young's unigue profile of adaptive functioning may be obtained by reviewing performance within adaptive
domains and skill areas if significant differences exist between adaptive domain standard scores or skill area
scaled scores.

The Conceptual domain standard score summarizes performance across the Communication, Functional
Academics, and Self-Direction skill areas. Young's Conceptual domain standard score of 79 (95% confidence
interval of 73-85) is in the Low range, as high as or higher than 8% of individuals of the same age.

The Social domain standard score summarizes performance across the Leisure and Social skill areas. Young's
Social domain standard score of 71 (95% confidence interval of 65-77) is in the Low range, as high as or higher
than 3% of individuals of the same age.

The Practical domain standard score summarizes performance across the Community Use, Home Living, Health
and Safety, Self-Care, and Work skill areas. Young's Practical domain standard score of 82 (95% confidence
interval of 77-87) is in the Below Average range, as high as or higher than 12% of individuals of the same age.

Adaptive Domain Comparisons

A comparison of performance between the adaptive behavior domains also provides useful information for

interpretation. Young's overall functioning in the areas of communication, academics, and self-direction

(conceptual adaptive behavior) is consistent with his general ability to participate in social and leisure activities

(social adaptive behavior). However, Young's overall functioning in the areas of communication, academics, and

self-direction (conceptual adaptive behavior) is consistent with his general skills in the areas of community and
Copyight © 2015 by Western Paychological Sarvices  wewaiapapubish.com B00.84E BAST

Page 2 of 7

Sample Interpretive Report page from ABAS-3
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Rater Report Features
Applicable Assessments: ABAS-3; DP-3

The Rater Report provides examples of the skills measured by an assessment and summarizes the
individual’s scores. This report is intended to be read by the person who rated the individual, and to help

them understand the results.
Report to Adult (Self-Report) .Wﬁ

T B T S‘ﬁ 3 unlocking potential

Adaptive Behavior Assessment Systemn, Third Edition

Battl L. Harrlsan, PhD Thomas Oakland, PRD
Adult Information

Mama of individual being evaluated {first, middle, last) Sex

Young Adult Male
Age at testing Date of birth Age

16 years 4 months 01/06/1999 16 years 5 months
Years of education Occupation

10 Student
RacalEthnicity Employment status

White Full-time job
Disability or other limitation Client ID

None

Adaptive Behavior

Adaptive behavior is made up of the skills an individual uses to funclion in daily life, including taking care of oneself and
interacting with other people. The form you completed measures the adaptive behavior of individuals from 16-89 years
of age in different skill areas.

How to Understand Your ABAS-3 Results

ABAS-3 results show how your adaptive skills, as rated by yourself, compared to the Adult (Seli-Report) ratings of
adults the same age from across the United States. The ratings you gave for each skill area were converted into a
score from 1 to 19, with 1 being the lowest and 19 being the highest. and scores of 8 to 12 being in the Average range.

¥our skill area scores are reporied in the first table on the following page. To understand your level of functioning in
each skill area, look at the top row of the table to find the score and score classification for that area. A description of
each score classification is provided on the last page of the report.

The second table on the following page shows your overall scores, which are summary scores of functioning across
skill areas in the conceptual, social, and practical domains, as well as a General Adaptive Composite that includes all
the skill areas. These scores are percentiles that show your rank in the comparison group of adults from across the
United States. For example. if your percentile ranking were 45, it would mean that your overall score is higher than
approximately 45 out of 100 adults of the same age. Percentiles of 25 to 74 are considered to be in the Average range.
The overall scores also fall into one of the classifications in the top row of the table. These classifications are another
way of viewing your adaptive behavior.

Remember that your adaptive behavior may be rated differently by various individuals. The scores provided in this
report reflect your ratings of your skills in a particular setting and time period. Keep in mind that scores from one test
cannot measure all the skills you may be capable of using now or developing in the future.

Copyright © 2015 by Weslem Payehological Serdces waw.wispublish com 800648 8857
Page 1003

Sample Rater Report page from ABAS-3
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Your ABAS-3 Skill Area Scores

Extremaly
St Low

Below
2 Average High

average

|22/a/5 6|7 89101112 13/14/15 1817 1819

Skill area Skills measured | 1
Communication . conversation, and nonverbal

Community Use

Funetional
Academics

Home Living

Health and Safety

' Playing with ofhers, following

Leisure rules. in games, and planning
fun activities

Eating, dressing. bathing.
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Rater Comparison Report Features
Applicable Assessments: ABAS-3

The Rater Comparison Report allows users to compare results when two people rate the same individual
using different rating forms. Score differences between two raters’ ratings may warrant further attention
when they are both statistically significant and unusual (i.e., they have a low base rate).

FOR ECAMINER LUSE DMLY | Rater Go.m.per}sgn Repgr{ | .W.h"
A BA: ;‘: ; unlocking potential

Adaptive Behavior Assessment System, Third Edition

Patti L. Harrison, PhD  Thoemas Oakland, PhD

Adult Information

Mame D Date of report
‘YYoung Adult 06/29/2015

Date of birth Sex RaceiEthinicity
01/06/1999 Male White

Compare Two Rating Forms: Adult (Self-Report) and Adult (Rated by Others) i

See Appendix B, Tables B30 and B31

Adult standard S
Adult standard  =score (rated by Difference Significance Base rate in
score (self-report) others) hetween standardization

GAC/Adaptive domain (M =100. 5D=15 {M =100, 5D = 15) raters Critical value .05 level sample
GAC as 85 0 416 N

Conceptual 77 88 =11 7.20 Y <=15%
Social 100 80 20 720 b <=5%
Practical a5 a0 -5 8.57 N

Adult scaled —_—
Adult scaled  score (rated by Difference Significance Base rate in
score (self-report) others) between standardization

Adaptive skill area M=10,50=3) (M=10,5D=3) raters Critical value .05 level sample
Communication 5 6 -1 212 N

Community Use 5 6 -1 242 N

Funclional Academics 1 5 -4 2.56 hd <=15%
Home Living 14 14 0 235 N

Health and Safety 5 13 -8 242 ¥ ==5%
Leisure 13 6 7 220 ¥ <=5%
Self-Care 1 1 0 1.95 N

Self-Direction 13 13 0 1.76 N

Sacial 8 6 2 1.66 hd =15%

Cogyright & 301 5 by Wiesiem Peychological Services  wwwowpspublish.com  B00.648.8357
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Intervention Report Features
Applicable Assessments: ABAS-3; DP-3; SPM/SPM-P

The Intervention Report provides specific recommended interventions for items selected by the user.

Communication Adaptive Skill Area

The ability to communicate is necessary for almost every area of functioning in life, from making basic needs known to
sharing ideas. Communication is one of the primary ways in which people affect one another, exchange information
and ideas, and express their needs and desires. Without the ability to communicate. individuals may become
frustrated and isolated, and may engage in maladaptive behaviors such as screaming and aggression. These
frustrations are not restricted to the inability to engage in speech. That is, there is more to communication than the
abilities to speak and hear. Communication includes several other necessary skills, such as looking at individuals who
are talking and understanding facial cues such as frowns and squinted eyes. With these and other necessary skills,
individuals will be able to successfully communicate with others about their basic needs and topics of interest. Thus,
they will be able to navigate a complex world and have a greater chance of living an independent life.

Vvhile the abilities to speak and hear are only a part of communication. these basic abilities, along with certain
environmental elements, should be checked in the case of individuals who are having difficulties in this area.
Specifically, the following should be checked: (1) hearing ability, (2) visual ability, (3) disability diagnoses, and (4)
cultural differences. Another important check involves detemmining whether the individual has adequate language
exposure at home and at school or work. Also, verify that the individual's vision is good enough to discern nonverbal
elements such as facial cues. Further, a disability diagnosis must be considered when planning communication
interventions. For example, an individual who has autism spectrum disorder may require a different set of realistic
goals than an individual who has a language disorder and no other impairments. Finally, cultural differences in
communication should be taken into consideration when determining whether the individual has a skill deficit (i.e.,
does not know how to perform the skill) or a performance deficit (i.e., knows how to perform the skill, but does not do
it).

Communication intervention activities are provided below with their corresponding Communication adaptive skill area
ABAS-3 item.

Communication

Intervention activity

1 Says the names of other people Puoint to or show the individual pictures of family members, friends,
(for example, "Mama,” "Daddy.” or | neighbors, supervisors, or other familiar people. Say their names and ask
names of friends). the individual to repeat their names after you. Encourage the individual to

use the names of these people when they see them (for example, "Hi,
Daddy" or "There's Suzy").

2 Says "Hello” and "Good-bye” to Say "hello” or "hi* when someone enters the room or when you see people
others. when you are out {for example, in a store or at work). Say "good-bye"

when you or they leave. Encourage the individual to do the same,

prompting or cueing them by saying, for example, "Now you tell Maria

good-bye."
3 Answers the telephone by saying | Use a disconnected phone for the individual to practice answering and
"Hello." talking on the telephone. Demonstrate appropriate ways to answer the

telephone. Encourage them to imitate you by answering the phone
correctly; provide praise or feedback as appropriate. Allow them to answer
actual phone calls, and praise or provide feedback about how they answer

the phone.
4 Uses sentences with a noun and | Use simple sentences with a familiar noun and verb in your own speech
verb. when giving examples to the individual. For example, say, "The apples go

in the basket." If necessary, use pictures as cues to form a sentence (for
example, line up a picture for apple and another for basket) and move your
finger along the pictures as you say the sentence. Then move the
individual's finger along the pictures and encourage them to say the words
that complete the sentence.

Copyright © 2015 by Westem Payehologleal Ssrvces wwwowpspublish.eom 800,648 8857
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Progress Monitoring Report Features
Applicable Assessments: ABAS-3; DP-3; SRS-2

The Progress Monitoring Report allows users to monitor changes in scores across multiple assessments of
the same form.

el HEUSE T I Progress Moritoring Report .w.ﬁ"
Adult Form (Rated by Others)

Ages 16-88 Q B Q S@ 3 unlecking potential

Adaptive Behavior Assessment System, Third Edition
Patti L. Harrison, PhD  Thomas Oakland, PhD

Child information

Name Clisnt ID Date of report
Teen Girl 05A12/2015
Dats of birth Sex Ha‘cefﬂhnwlry
04/07/1986 Female American Indian/Alaska Native

Assessment Information

1st assassment 2nd assessment 3rd assessment 4th assessment
Test date 043072015 04/30/2015
Age attesting 26 years 29 years
Rater . Shirag Shemmassian =~ Shirag Shemmassian
Relationship professional caregiver professional caregiver

‘ Progress Monitoring

1st assessment 2nd assessment 3rd assessment 4th assessment
—— SRR EEEEE
Communication = BN = B i I
Community Use 34 _ 0 _ -
Functional Acadsmics 7z IR - B [ [
Home Living | o — =
Health and Safety so 48 " 80 45 [ [
Leisure Bl Ea e e
Self-Care @ N [ [
Self-Direction 2 R ° i ]
wWerk 72 (e N e
GAC/Domain Standard score Standard score Standard score Standard score

General Adaptive Compasite
Conceptual domain

Social domain

Practical domain

Mote When compenng seores agoss mulblple assessments for progress menitoning purposes, compare adaphve skill srea mw soores to assess change relaive to the
indxicuals previous level of fundicning Compare adaptive skill area scaled sooves and GAC domain standard scores to assess change relative toindivduals of the same age

keepinmind the posgtie effeds of different raters on the ratings andresulling seores

Copwight 8 3015 Iy dhgstem Pechologicd Selvces, €20 Mk advenue, Tolance, Cailom a®0503-2124

Fage 1 of 1 Fzpartio © 1850 - 542205 31227 FM
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